YMCA CAMP
ROCKY CREEK

A Branch of the Lebanon Valley Family YMCA

Rentals, Progams & Retreat



Rentals, Programs & Retreats at Camp Rocky Creek

Lebanon Valley Family YMCA operates Camp Rocky Creek within Lebanon County. The camp is
located at 20 Penryn Lane, Cornwall, PA. Accommodations at Camp Rocky Creek are seasonal,
with some rentals only operating April-November.

When completing your program/rental your group can choose to use the facilities and provide
your own programming, or you can request the YMCA camp staff lead your activities. We
customize a program full of fun and challenges, either indoors or outdoors. Perfect for a variety
of groups including Businesses, Church Groups, Youth Groups, Boy and Girl Scouts, Schools,
Leadership and Sports Teams.

This packet will provide critical information about camp regulations to follow when renting and/or
camping at Camp Rocky Creek. Please review and adhere to these procedures and regulations to
make your camping experience as enjoyable as possible

Camp Rocky Creek Availability

Camp Rocky Creek Summer Camp Operates its Summer Camp Program from the last week of
May through to the end of August. The Property is not available for rentals, retreats, or
additional group programs during this time frame

Yearly Availability for Programs/Rentals/Retreats:

e September (after Labor Day weekend) - 3rd week of November
o All Camp Units/Buildings and Rentable Outdoor Spaces available.
o When temperatures reach unsafe levels for overnight camping without proper
equipment, we will no longer rent seasonal units

e November - March (Year-Round Units Only)
O Our Heated Rec Hall is available year-round for events and overnight stays
o Our Modern Cabins are available for overnight stays (limited bed space)
® April - May
o All Camp Units/Buildings and Rentable Outdoor Spaces available.
o When temperatures reach safe levels for overnight camping, we will open the
cabins for rentals (typically mid-April)

Rental Application Procedures
1. Review this packet in its entirety when completing your rental application
2. Complete the Facility Rental or Program Request available at the end of this packet and
submit it to campadmin@Ilebanonymca.org.
3. Camp Rocky Creek will contact you about your request and confirm details before
providing the required deposit.
4. Once details are finalized, please pay your deposit by one of the following options:
a. Call (717-273-2691) or stop in at the Lebanon YMCA to pay with a credit card
b. Mail in a check, please make check payable to:
Lebanon Valley Family YMCA
Camp Rocky Creek - Property Reservations
201 N 7t Street
Lebanon, PA 17046

Your signature on your agreement and payment confirms your acceptance and acknowledges of
the agreement and your intent to use this Camp rental.


mailto:campadmin@lebanonymca.org

Camp Rental Policies

Deposit & Payments

The deposit is NOT included in your rental fees and acts as a separate reservation fee which
secures your reservation at Camp Rocky Creek. The deposit is non-refundable, non-transferable
and must be submitted to secure your reservation along with the rental request form. Availability
of facilities and recreational activities should be confirmed prior to submitting the deposit. Once
you have received the final agreement to sign, you will have 7 business days to make your
deposit, which confirms your reservation.

Deposits
e 1 Day - 2 Night Rentals:
o General Groups: $250 per day
o Non-Proft & School Groups: $100 per day
e Rentals of 3 Nights or More may require a specialized deposit based on the rental request.

Payments
e Pricing Chart found at the end of this document, before the rental applications
o Groups renting the entire camp have a specialized per person rate
o Groups requesting camp programming have a specialized per person rate
e 50% of your remaining payment is due 60 days prior to your check-in date
e 100% of your remaining payment is due 10 days prior to your check

Failure to pay 100% of the fee by this deadline may result in a cancellation of the reservation

Service Discount
e If your group is interested in providing a service to camp, you may receive a rental
discount. Please note that basic rental cleaning is not included as a Service.
e Services must be agreed upon before arrival. If service is not completed during your
reservation, groups are required to pay the difference in fees.

Tour Opportunities
Groups are welcome to schedule a tour of the facility before or after they sign their agreement.
A member of our staff is happy to walk you through the camp and answer your questions.

We cannot guarantee staff availability on camp if tours are not scheduled. Groups should not
enter the camp property on their own without camp’s permission as another group may be
renting or facility renovations projects may be underway that could put unknown visitors at risk.

Cancellation Policy and Refund
We know that plans can go astray. However, we rely primarily on advance reservations and
refunds for cancellations cannot always be filled.

Our policy is as follows, any rental payments or payments owed (minus the deposit) are:
e 100% refundable if the reservation is canceled within 60 days or more notice.
¢ 50% refundable if the reservation is canceled within 11-59 days’ notice
e 25% refundable if the reservation is canceled within 4-10 days’ notice
e Nonrefundable if the reservation is canceled within 3 days’ notice

If the YMCA Camp Rocky Creek needs to cancel a reservation, the impacted party can either
accept a full refund or reschedule for another date within 120 days of their original date, in
accordance with camp’s availability. Failure to reschedule within 30 days of cancellation
notification will forfeit 100% of the deposit and any paid rental fees. You will receive both an
email and a call if camp needs to cancel/reschedule your reservation.



Inclement Weather Policies

In the case of inclement weather, the forecast will be considered the week leading up to the
camping trip. Groups will be notified 24 hours before their weekend or as soon as conditions are
not suitable for camping/transport to camp. If the group is not comfortable camping, if the camp
remains open, the group may reschedule the trip for another date within 180 days of their
original date. Last minute cancelations or the inability to reschedule will result in no refunds.
Safety Check Points

Your group’s safety is our top priority. Please review the safety procedures below and prepare
documentation that you may be required to submit.

Group Safety Requirements

e The Group leader has access to the names of all participants, emergency contacts, and
basic health information on each participant.
Groups may only enter facilities that they have been approved to rent prior to arrival.

e The waterfront, climbing wall, ropes courses, archery/sling shot range are off strictly off
limits without prior approval and an instructor/certified individual

e At Least 1 member of the group must be certified in CPR/First Aid and be available in case
of emergency.

e Each group must have access to at least one car for use in an emergency.

Youth Ratios
e Adequate adult leadership is required with all youth under the age of 18.
o One adult to every 8 youth is required.
o A minimum of 2 chaperones required at all times.
o The rental group leader will be responsible for the behavior of the group
e Failure to provide adequate adult leadership could result in cancellation of rental/program
o If the camp is able to provide additional adult leadership at the time of rental, for
groups that are lacking the correct ratio, you may be able to continue your day
reservation but will be charged an extra $150 per adult required fee.

Equipment Use & Facilitator Requirements
If you are planning to rent equipment or request activities, please make sure to disclose that on
the agreement and submit required documentation as required.

A list of Camp Activities and prices for facilities/facilitators found at the end of this document,
after Rental Pricing Chart. Please note that some activities require a Camp Rocky Creek
Facilitator. If requested, we will do our best to secure the required facilitators.

Dining Hall & Commercial Kitchen Rentals

The use of our commercial kitchen requires at least one member of your group to submit a SERV
Safe certification. Please provide the camp with a copy of their certificate 14 days prior to your
check-in date.

Equipment Use
When you use rental equipment at camp, please follow the procedures listed below:
e Only the equipment approved prior to arrival can be utilized during your rental
e If equipment use requires the presence of a certified instructor they must provide the
camp with a copy of their certification 14 days prior to your check-in date. Additionally,
they should bring a printed copy with them during the rental/program
o High/Low Ropes & Climbing Wall must provide site training reference or certificate
for past/current experience



o Archery requires either USA Archery level 1 certificate, site training reference or
adequate archery experience submitted for review
e The certified instructor must sign out the key to the pool or equipment storage with the
program director or camp director
e Renters are responsible for setting up their own equipment unless informed otherwise
e Renters are responsible for proper supervision of equipment usage
o Swimming requires 1 lifeguard for every 25 swimmers
o Boating Requires 1 lifeguard or certified boating instructor for every 8 boaters
e Renters must clean up area and put all equipment away after use
When the cleanup is completed, the key must be returned to the main camp office.
e Any breakage or damage of equipment should be reported immediately and noted

If you do not currently have a Serve Safe Handler Certification, you can obtain it by taking an
online class (https://www.servsafe.com/access/SS/Catalog/ProductDetail/SSECT6)

Arrival & Departure

Check in

¢ Overnight Rentals: Check-in begins at 3 pm on the first day of the reservation unless
approved for an earlier time. If you will be arriving after 7 pm, please notify the Camp at
campadmin@lebanonymca.org or 717.450.3565.

e Day Rentals: Check-in begins at 9 am on the first day of the reservation unless approved
for an alternative time.

¢ Some Rental Packages (Full weekend & Multi-Week) offer later check out times or the
opportunity to request specific check in & out times.

Please report any problems or damages upon arrival. If staff are not on site, please email us
directly with an image and description of the issue. If not reported, we must assume the damage
or loss occurred during your occupancy.

When maintenance needs arise during your stay, please contact the Camp Program Director.

Sharing Camp Space

Some of our facilities are shared at camp. If your group is renting an individual facility rather
than a full unit or the entire camp, there is the possibility that another group may have rented
an individual facility in the same unit or a nearby unit. Please be considerate of others
throughout your stay and consider the shared spaces in your planning.

Tips:
e Think about sharing the unit campfire when planning your activities or meals.
e Set an agreed upon time for lights out/quiet time.
e Be sure to meet the other leaders and let them know of any plans you have that may
impact their usage of the camp facilities.

Common grounds are areas that all groups at camp can use. Please stick to these areas and
your own units during your visit

e Main fire circle e Basketball Court e Hiking trails

e Gaga pit e Fields e Parking Lot

Areas Off Limits unless Camp Rocky Creek Approve Access
e Camp Office is not available for rental, but you may drop in if you have a question or
concern. Staff are typically available M-F 9 am - 3 pm at the camp office but if we are not
available, a number will be posted on the window or door to contact us


https://www.servsafe.com/access/SS/Catalog/ProductDetail/SSECT6

Check Out
e Overnight Rentals: Everyone must be checked out of camp facility/facilities by 11 am on
the last day of their reservation, unless approved for an alternative time.
e Day Rentals: Everyone must be checked out of camp facility/facilities by 3 pm on the last
day of their reservation, unless approved for an alternative time.

Housekeeping

Upon departure guests are required to leave the property in the same general condition as it was
when they arrived. Please comply with the following before check-out:
e All garbage disposed, in trash bags, at the dumpsters in the parking lot.
o There is a green dumpster strictly for recycling. Please make sure to place
appropriate items in the dumpster only.
e Property left neat and in order (belongings packed, buildings swept, mopped if floor
requires it, bathrooms cleaned, etc.)
e Remove all stored food from rented areas.
Windows and doors closed; all lights turned off to conserve energy.
e Turn back thermostat in heated buildings to 55 degrees if applicable.

e Return borrowed equipment or tools to proper place.

After all campers have departed, the Camp Director or Program Director will inspect and note
any unreported damage and condition of the facility. If the condition of the facility is not deemed
acceptable, additional charges may incur which include any of the following:

e $50 per area/building Cleaning fee
e $100 or more Damage fee (billed for the cost of repair)

Lost & Found

If your group can not locate an item, please report what is missing to the camp office. We will
make notes of the missing item and contact you if the item is located. If Camp Staff find items
around camp after your stay, they will be placed in our camp office. If the item is labled with
your group’s name we will contact you.

When retrieving an item from camp, please schedule a time to pick up your item. There are
times that no staff are available and we would hate for you to make the drive out to camp and
find no one here.

If your group lives more than 30 minutes away from camp, you can request we mail an item.
Your group or the individual will be charged a mailing fee.



Property Use Regulations

. Everyone is expected to follow the core values of the YMCA and Camp Rocky Creek.

2. All groups should respect the privacy of others and be quiet between 10:00 pm - 8:00 am.

. Group leaders are responsible for the behavior and supervision of their group including other

adults and should know where each individual is at all times.
Group Vehicles may cross the first camp bridge, by the camp office, and drive as far as the

Rec Hall to unload supplies. No Driving on Trails

. All vehicles should be parked in the designated parking area. You should not drive/park your

vehicle on the blacktop courts.

6. Mattresses, cots, equipment, and furniture should not be moved from other units.

7. We supply all firewood. Please do not bring in wood that you may have gathered at home or

10.

11.

12.
13.
14.
15.
16.
17.

18.
19.
20.

outside property boundaries. Please utilize responsibly and only as needed, large bonfires are
prohibited without prior approval.
a. For outside fires, you may gather deadfall. Use only established fire rings. Replace any

wood you use from the woodpiles. You are not permitted to cut down any trees.

. Any sort of graffiti (markers, pens, sidewalk chalk, spray paint, etc.) will be charged to you

for cleaning. Writing on trees, buildings (outside/inside), black top, etc. ruins the beauty and

aesthetics for the next group coming in.

. Do not leave any leftover food/items/garbage in the unit/buildings, take everything with you;

don’t assume that the next group will want anything that you have left.
Do not use drains in sinks or flush toilets when the water is turned off for the season. Any
damage to fixtures due to freezing water will be charged to your group.
All fires must be extinguished before leaving. Plan ahead to let inside fires go out before you
leave; do not sprinkle water in stoves or fireplaces, as it will crack the hearths.
No pets are allowed on premises without approval from the Camp Director.
No smoking on camp property.
No alcoholic beverages are allowed only with the approval of the Camp Director.
Controlled/illegal substances are not allowed on the camp property at any time.
No snowmobiles, motorcycles or all-terrain vehicles are allowed on the property.
No outside visitors are allowed, unless as part of a planned event.
a. If planned, arrangements should have been made ahead of time and insurance
arranged (COI will need to be submitted with agreement).
Hunting/Trapping: No trapping or hunting is allowed on property at any time.
No Fishing with out Camp Director approval

Weapons such as firearms and paint guns are not permitted on property.



Camp Facilities & Amenities

Single Open-Air Cabin:
e Seasonal - Not Heated

Access to Shared Bathhouse

[ ]
e 5 Bunk Beds (10 Beds total) e Access to Shared Fire Pit
e Electricity for Lights & and few outlets e Access to Shared Parking Lot
e Window Screens e Access to All Shared Camp Spaces
e Ceiling Fan
Sky Unit Earth Unit
5 Open Air Cabin (50 Beds total) 5 Open Air Cabin (50 Beds total)
Private Fire Pit Private Fire Pit
Closer to Female Side of Bathhouse Closer to Male Side of Bathhouse
Closer to trail leading to Pool Closer to trail leading to Chapel
All Amenities of Single Open-Air Cabin All Amenities of Single Open-Air Cabin

Single Closed Cabins
e Seasonal - Not Heated

e Access to Shared Bathhouse
e 6 Bunk Beds (12 Beds Total) e Access to Shared Fire Pit
e Electricity for Lights & and few outlets e Access to Shared Parking Lot
e Full Window e Access to All Shared Camp Spaces
e Ceiling Fan

Water Unit
2 Closed Cabin (24 Beds total)
Private Fire Pit
Further out on trail
All Amenities of Single Closed Cabin



Single Moder Cabin

e Year Round - Heated & AC

e Either Full- or twin-Size Bed
o depending on cabin

e Full Electricity

Private Bathroom (shower included)
Private Kitchenette (no stove)
Access to Shared Parking Lot
Access to All Shared Camp Spaces

Fire Unit
2 Modern Cabins
4 Bed Spaces (2 Queen Size Beds)
All Amenities of Single Modern Cabin
Adjacent to the Dining Hall

Tent Camping
e Seasonal - Own Tent Set Up e Access to Shared Parking Lot
e Access to Shared Bathhouse e Access to All Shared Camp Spaces
e Access to Shared Fire Pit

Rec Hall
e Year Round - Heated
Full Electricity
2 Parking spot at Unit
Access to Shared Parking Lot
Access to All Shared Camp Spaces
Upper Area
o Overnight - Sleeping bags on
Floor/Mattress
o Access to Multi-Stall Bathrooms
o Table/Chairs Meeting Space
o Private Deck
e Lower Area
o Small Room with Tables & Chairs
o Single Private Bathroom
o Arts & Crafts Room with Tables/Chairs/Limited Art Supply

=

Dining Hall
e Seasonal
e Private Commercial Kitchen
e Full Electricity
e Access to Private Bathroom
e Access to Shared Parking Lot
e Access to All Shared Camp Spaces
e Table/Chairs Meeting Space

*Dining Hall Can Be rented as an event space with or without the use of the commercial kitchen.
Utilizing Commercial kitchen during the rental does require an additional fee and a safe serf
certificate.



Camp Facility Pricing

Per Day Rates

Day Use | Overnight

Capacity | Capacity Singe Multiple Single Weekend Week

Facilities Availability

Open Alr Seasonal N/A 10 NA | NA | N/A $95 $90 $85
Closed Cabin Seasonal N/A 12 N/A N/A N/A $115 $110 $105
‘_“; Modern Cabin | Year Round N/A 2 N/A N/A N/A $135 $130 $125
"":' Tent Camping Seasonal N/A 20 N/A N/A N/A $40 $35 $30
()
Rec Hall
E (Upper Only) Year Round 150 40 $200 | $390 $380 $450 $445 $440
g Rec Hall
© (Upper & Year Round 175 40 $245 | $435 $425 $495 $490 $485
'S Lower)
<] Dining Hall
E w/Commercial Seasonal 70 0 $180 | $350 $340 N/A N/A N/A
Kitchen
Dinning Hall
(No Kitchen Seasonal 70 0 $90 $170 $160 N/A N/A N/A
Use)
0 Earth Unit Seasonal 50 50 N/A N/A N/A $380 $360 $340
-E Sky Unit Seasonal 50 50 N/A N/A N/A $380 $360 $340
()
(24 Water Unit Seasonal 24 24 N/A N/A N/A $210 $190 $170
wd
§ Fire Unit Year Round 4 4 N/A | N/A N/A $250 $230 $210
Discounts Available for Non-Profit Groups
Hours/Days Per Stay
e '2Day: 3 hr. (9am - 12 pm) e Single Night: 20 hr. (3 pm - 11 am)
e Single Day: 6 hr. (9 am - 3 pm) e Weekend: 48 hr. (3 pm Friday - 3 pm Sun)
e Multi-Day: 6 hr. per day (9 am - e Week: min of 7 days (3 pm Check-in - 3
3 pm) pm Check-out)

Entire Camp Rental
Groups interested in renting out the entire camp are provided with a per-person rate.
e Rates are based on how many days or nights your group will be utilizing camp, if your
group is requesting activities, and what price category your group falls into (General, Non-
Profit, School Group). Additional discount provided to Lebanon Area Schools/Groups.

School & Group Program Requests
A specialized per child price with be provided by the Director for groups utilizing camp
programming.

Facilitator Requirements

e Swimming requires 1 lifeguard for every 25 swimmers

e Boating Requires 1 lifeguard or certified boating instructor for every 8 boaters

¢ Low Ropes & Climbing Wall must provide site training or certificate for past/current
experience

e Archery requires either USA Archery level 1 certificate, site training reference or adequate
archery experience submitted for review

e High Ropes and Zipline can only be utilized with a Camp Rocky Creek Instructor




PROPERTY RENTAL REQUEST FORM

Please sign, date, and return this rental request in order to secure your reservation.

Contact Name

Phone

Alt Phone

Event/Organization

Preferred Email

Group Address

Street Address

City

State Zip code

Attendees

# of Adults

# of Children & Age Range

Please see ratio requirements

Total Attendees

Choose 1 - Day, Overnight or Special Package

Day 1 i
(9 am check in) [l Y% Day [0 1 Day [l Multiple Days
Overnight . . .
(3 pm on check in day - 11 am [0 1 Night [l 2 Nights [l 3+ Nights
on check out day)
Special Package 7 Full Weekend 7 Full Week ] 2 Full Weeks

Arrival Date

\ Departure Date

Additional Date or
Time Requests

Facilities & Equipment

Overnight Facilities
(Shower House Access Included)

Earth [ Sky

0 Water

0 Fire

0 All
Overnight

Day Use Only

[0 Dining Hall w/
Commercial Kitchen
[0 Dining Hall No Kitchen

[0  Upper Rec Hall
[0 Lower Rec Hall

Other Areas

Entire Camp

# of Tables & Where:

# of Chairs & Where:

Other Requests:

Equipment
(1 Archery Kayak/Canoe| [ Low Ropes [1 Teambuilding
Recreational
Activities 1 Sling Shot [l  Swimming (1 Campfire [0 Climbing Wall
(Providing Own Instructor)
[0 Hiking [l Field Games | [0 Arts & Crafts 1 Gaga Ball
(1 Archery [l Kayak/Canoe| [] Low Ropes (] Teambuilding
Recreational
Activities (] Sling Shot (] Swimming (]  Campfire '] Climbing Wall
(Camp Instructor)
[l Hiking [l Yard Games [l Arts & Crafts High Ropes




Additional Notes
from Requestor

Additional Notes
from Camp Rock
Creek

Balance Section To be filled out by Camp Rocky Creek Staff Upon Review of your request

Deposit

Facility Balance

Recreation Balance

Total Rental Cost

By signing, I acknowledge and confirm that I have read and agree to all conditions on this
rental agreement. I understand that I have 7 business days to provide the required deposit
after my rental dates/details have been confirmed by Camp Rocky Creek Staff. 50% of the
balance is due 60 days prior to your check-in date. The remaining balance is due ten days
prior to your reservation date. Failure to pay 100% of the fee by this deadline may result in a
cancellation of the reservation. Please make payment to Lebanon YMCA: Camp Rocky Creek,
Property Reservations, 201 N 7th Ave, Lebanon PA 17046

Print Name

Signature

Date

Camp Staff

Signature

Date




SCHOOL OR GROUP PROGRAM REQUEST

Please sign, date, and return this rental request in order to secure your reservation.

Contact Name

Phone
Alt Phone

Event/Organization

Preferred Email

Street Address

City State Zip code

Group Address

# of Adults
Attendees

# of Youth & Age Range

Please see ratio requirements Total Attendees:

Adult Cost

Youth Cost

Program Rates

Total Cost:

Day 0 V2 Day 0 1 Day O Multiple Days
Arrival Date Departure Date
Arrival Time Departure Time
Additional Date or
Time Requests
Facilities Requested 0 Dining Hall [l Upper Rec Hall [ Other:

# of Tables & Where:
Equipment

Choose 2-3 Activities for 2 day, 4-5 for full day

Arts & Crafts, Outdoor Art, Scavenger Hunt, Nature
Hike, Field Games/Gaga, Creek Walk, Campfire
Skills, Leave No Trace, Compass Skills, Archery, Sling
Shot, Low Ropes, Black Top Games

Waterfront, Climbing Wall & High Ropes Activities
require additional fees for are contingent upon Camp
locating an instructor for your rental

# of Chairs & Where: Other Requests:

Meal Services (costs per person)

$6 — Breakfast/Lunch, $3 - Snack, $10 - Dinner

# for Breakfast:

# for Lunch:

# for Dinner:

UIIA W N

I would like to request an evening activity
(additional $2 per person for 1 hour program)

1. Dutch Auction

2. Zingers

3. Quiz Whiz

4. Night Hike Sensory Activity

5. Camifire w/ Sonis and Skits

# for Snack:

Allergies and Special Needs Requests:




Additional Notes from
Requestor

Example/Tentative
Schedule provided by
Camp Rocky Creek

Balance Section To be filled out by Camp Rocky Creek Staff Upon Review of your request

Deposit

Facility Balance

Recreation Balance

Total Rental Cost

By signing, I acknowledge and confirm that I have read and agree to all conditions on this
rental agreement. I understand that I have 7 business days to provide the required $100
deposit after my rental dates/details have been confirmed by Camp Rocky Creek Staff. 50%
of the balance is due 60 days prior to your check-in date. The remaining balance is due ten
days prior to your reservation date. Failure to pay 100% of the fee by this deadline may
result in a cancellation of the reservation. Please make payment to Lebanon YMCA: Camp
Rocky Creek, Property Reservations, 201 N 7th Ave, Lebanon PA 17046

Print Name

Signature

Date

Camp Staff

Signature

Date






